POLICY 4.6 MINUTES OF MEETINGS

ADOPTED: FEBRUARY 1, 2013 REVIEWED: AUGUST 16, 2016

A.

WRITTEN MINUTES

The Board shall keep written minutes of all of its meetings in accordance with the
requirements of ORS 192.650. Minutes of public meetings shall include at least the
following information:

1. All members of the Board present.

2. All motions, proposals, resolutions, orders, ordinances and measures proposed
and their disposition.

3. Results of all votes, including the vote of each member by name.
4. The substance of any discussion on any matter.

5. Subject to ORS 192.410 - 192.505 relating to public records, a reference to any
document discussed at the meeting.

MINUTES OF EXECUTIVE SESSIONS

Minutes of executive sessions shall be kept separately from minutes of public
meetings. Minutes of executive sessions may be kept either in writing, in the same
manner as minutes of public sessions, or by tape recording. If minutes of an

executive session are kept by tape recording, written minutes are not required, unless
otherwise provided by law. ORS 192.650(2).

DISCLOSURE OF EXECUTIVE SESSION MATTERS
If disclosure of material in the executive session minutes would be inconsistent with
the purpose for which the executive session was held, the material may be withheld

from disclosure. No executive session minutes may be disclosed without prior
authorization of the Board. ORS 192.650(2).

RETENTION

Any tape recordings or written minutes of public Board meetings or executive
sessions shall be retained by the District until such time as their disposal is authorized
by the State Archivist pursuant to ORS 192.105.

AVAILABILITY TO THE PUBLIC
Written minutes of public sessions shall be made available to the public within a
reasonable time after the meeting. ORS 192.650(1).
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